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SiteWorks: How to set up an unlinked top level menu item

| created an empty page called Drop Down. Screenshot 1. | then added it as a linked
navigation menu item for the purpose of this exercise. The link will be removed at the end of

the process.

Screenshot 1

|

[Drop Downis now live.

What's next?

Drop Down

Copy

http://siteworks-demo.lo.

Type / to choose a block [+ ]

Always show pre-publish checks.
v

Page

| have two pages that | want to add as dropdown menu items. Blocks Page 1 and Blocks
Page 2. Screenshot 2

Screenshot 2

Hi, admin [l &

© @A AnytownandDistric © 9 B + New
13 items

Bulk actions || Apply | | All dates ~ || Filter

@ Dashboard

Author Date

Title
A Posts
fred Published

2023/03/31 at 17:19

About
87 Media

admin Published
2024/05/28 at 19:31

I Pages Blocks Page 1

All Pages

Blocks Page 2 admin Published

# u3a Groups
Contact Us — Contact Form Page, do not remove b
04/01 at 18:21

5% u3aEvents

[ u3a Venues Contact us Published
& u3a Contacts 2023/07/22 at 14:27
& u3a Notices Drop Down admin Published
3 ey 2024/05/29 at 09:58
i u3a mpor xport Brents admin -
# Appearance Forthcoming Meetings admin Published

2023/03/31at 17:18

£ Plugins @

.......

| now need to access the area where | can edit the navigation menu.
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Next from the Dashboard go down to Appearance. Screenshot 3

Screenshot 3

# Anytownand Distict < 9 B + New Hi, admin [l [§

eda credit card required! [

Pages
u3a Groups Anytown and District,
fF u3aEvents o
i u3a Venues | =
& u3a Contacts +
& u3a Notices ; 2
£ u3a Settings
Add New Theme
1 u3a Import Export
Customise Twenty Twenty-Four
M Appearance
Themes
Editor
K¢ Plugins @

Users

siteworks-demo local/wp-admin/themes.php

t. Screenshot 4

Then go down to Editor and click on

Screenshot 4

3]

& > © A Notsecure | sitewbrks-demo.local/wp-admin/themes php A B M = %

@ Anytownand District <> 9 B + New Hi, admin [l §&

Medie credit card rffuired!  [IRCHE

Pages

# u3a Groups Anytown and District
u3a Events
u3a Venues

& u3a Contacts

& u3a Notices

o

e -
EERE Y
u3a Settings \\3;‘;

\ g, &

1 u3aImport Expgfit

Add New Theme

eme Customise

Twenty Twenty-Four

» Appearance:

Themes

% Plugins @

& Users
# Tools

Settings
siteworks-demo local/wp-admin/site-editor php



site

usa works | Page 3 of 11

The Design menu opens, go to Navigation and click. Screenshot 5

Screenshot 5

@ Anytown and District

Anytown and District [}

Search ..
< Design Contact us Training Drop Down

the appearance of y
k editor

“Nobody needs to stop
learning just because they

@ Navigati ini i
igaton have finished working.”

(|
The u3a is for people who want to keep
active in mind and body, enjoy socialising,
and are no longer in full time employment.

u3a Members also benefit from being able
to join any of the growing number of
Interest Groups which cover a wide variety
of subjects. Some members join the u3a just
Looking for template parts? Find to be able to participate in our friendly
them in "Patterns" Groups led by knowledgeable and
enthusiastic leaders.

7

Navigation options open. In my case to get to the Navigation menu | want to work on. |
clicked on Navigation 3. Screenshot 6

Screenshot 6

&  Anytown and District

Anytown and District

Welcome Groups Events Forthcoming Meetings About

< Navigation Contact us Training Drop Down

Manage your Navigation menyf.
“Nobody needs to stop

@ Navigation3 learning just because they
have finished working.”

The u3a is for people who want to keep
active in mind and body, enjoy socialising,
and are no longer in full time employment.

u3a Members also benefit from being able
to join any of the growing number of
Interest Groups which cover a wide variety
of subjects. Some members join the u3a just
to be able to participate in our friendly
Groups led by knowledgeable and
enthusiastic leaders.

= ————
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Navigation 3 opens and the pen icon (edit tool) appears and the navigation menu opens. |
want to edit the Drop Down menu item Screenshot 7

Screenshot 7

@ Anytown and District Welcome Groups Events Forthcoming Meetings About Contactus Training Drop Down

< Navigation 3

E Drop Down

f5c-91b1-4d6d-bd88-df1307d7a859

| first click on the Drop Down menu item and in the tool bar above, then | clicked on Add
submenu. Screenshot 8

Screenshot 8

= ] 0 )

Navigation menu  Block %

a

Welcome Groups Events Forthcoming Meetings  About Contactus  Trai Dro‘ own

< B Pagelink
Alink to a page.

o ©

Settings ~
LABEL

Drop Down

URL

http://siteworks-demo local/?page_id=4

DESCRIPTION

Navigation menu > Navigation > Drop Down
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The option to Add link appears below Drop Down.

Screenshot 9

<—\ = ¢ « ® ¢ B I ~

Welcome Groups Events Forthcoming Meetings About  Con

<

L
Training  Drop Down v

Add link

Navigation menu > Navigation > Drop Down

Click on Add link and a list of pages you can link appears. Screenshot 10

Screenshot 10

0=

z. g ® G

Welcome Groups Events  Forthcoming Meetings ~ About ~ Contact us

<

Training  Drop Down v

Screenshot 9

B30 o

Navigation menu  Block X

< G= Submenu

Add a submenu to your
navigation.

Settings ~

LABEL

Drop Down

URL

httpy/siteworks-demo.local/?page_id=4

DESCRIPTION

oo

Navigation menu  Block x

< &) custom Link

earch or type URL

Add a page, link, or another
’ tem 1o your navgation

Drop Down

@ drop-down
Meetings

B e

Blocks Page 2
5] :,

block:

Blocks Page 1
5]

+ Add block

Navigationmenu > Navigation > DropDown > Custom Link

N
Page t ©
Page

Page

Page o

DESCRIPTION

Page 5 of 11
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In this case | wanted to add Block Page 1, | clicked on it. It was added as a link. | saved the

work by clicking on Save. Screenshot 11

Screenshot 11

A Notsecure | siteworks-demo.local/wp-admin/site-editor.php?postid=255&postType=wp_navigatio§&canvas=edit A & m s R
y p_navig & %

« C %
¢—\ = 65w B e B I v i« B3 o

A
i Block X
Welcome Groups Events Forthcoming Meetings About Contactus Training  Dropdown M” od
o
.Bl“ks Page1 < [ Pagelink

Alink to a page.

@ ol s, £ PO
o ()]
Settings ~
LABEL

Blocks Page 1

URL

http://siteworks-demo local/blocks-page

DESCRIPTION

< » 4

Navigation menu > Navigation > DropDown > Blocks Page 1

| want to add another item ( Blocks Page 2) under Drop Down below Blocks Page 1. |

clicked on Blocks Page 1 and then Add submenu. Screenshot 12
Screenshot 12

<—\ = GE~ B

B o

Navigation menu  Block x

a

< B Pagelink
Alink to a page.

] ©

Settings ~
LABEL

Blocks Page 1
URL

http//siteworks-demolocal/blocks-page

DESCRIPTION

< » P

Navigation menu > Navigation > Drop Down > Blocks Page 1
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A list of pages | can add appears and Screenshot 13

Screenshot 13

4—\ =T -8 7| o

Welcome Groups Events Forthcoming Meetings ~ About

act us

Training  Drop Down v

Blocks Page 1

B o

Navigation menu Block X

< @ custom Link

e

Add link Add a page, link, or another
e item to your navigation.
©
a
Drop Down
B Jirop-down Poge ~
g Blocks Page2 e
blocks
Blocks Page 1
@ blocks-page Page b
+ Add block N

Navigation menu > Navigation > Drop Down > Custom Link

From the page list | selected Blocks Page 2. Screenshot 14

Screenshot 14

(—\ = .87 o B [ -~

Welcome Groups Events Forthcoming Meetings  About Contact us

Training '\ Drop Down v

Blocks Page 1
Blocks Page 2
e

Blocks Page 2
taworks-dem

Navigation menu > Navigation > Drop Down > Blocks Page 2

EE .

Navigation menu Block x

< B Pagelink
Alink to a page.

2 H O 0
Settings ~
LABEL
Blocks Page 2
URL

http://siteworks-demo.local/blocks-page

DESCRIPTION

»

Page 7 of 11
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Blocks Page 2 is now added a menu item below Drop Down, | clicked on
Screenshot 15

ave.

Screenshot 15

4—1 = G

Welcome Groups Events Forthcoming Meetings

E o

e Navigation menu  Block x
raining
Blocks Page 1

About  Contact us

< C= Submenu

Blocks Page 2 Add a submenu to your
navigation.

Settings ~
LABEL

Drop Down

URL

http://siteworks-demo.local/?page_id=4!

DESCRIPTION

Navigation menu > Navigation > Drop Down

Then Save again when the second save appeared.

Screenshot 16

2
Welcome Groups Events Forthcoming Meetings  About ~Contactus  Training Ans Yol néacty/fosavey

Drop Down v
Blocks Page 1 There is 1 site change waiting to be saved.

Blocks Page 2

Navigation menus ~

Navigation 3

Navigation menu > Navigation > Drop Down
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Next | needed to remove the link from the Drop Down menu item.

Page 9 of 11

| clicked on Drop Down and then the link item from the edit menu. Screenshot 17

Screenshot 17

G « @ v E «
\
o

Welcome Groups Events Forthcoming Meetings About Contact us

Blocks Page 2

Navigation menu > Navigation > Drop Down

The link edit menu opened. Screenshot 18

Screenshot 18

<

Navigation menu > Navigation > Drop Down

B«

Navigation menu ~ Block x

< G= Submenu

Add a submenu to your
navigation.

Settings ~
LaBEL

Drop Down
URL

http://siteworks-demo.local/Zpage._id=4i

DESCRIPTION

B o

Navigation menu  Block x
< C= submenu
Add a submenu to your
navigation.
Settings ~
LABEL
Drop Down

URL

http//siteworks-demo.local/?page_id=4:

DESCRIPTION

a

a
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| clicked on Remove link. Screenshot 19

Screenshot 19

B3 o

Navigation menu  Block x

a

Welcome Groups Events Forthcoming Meetings ~ About ~ Contactus  Training  Drop Dowi

Drop Down =
D Stemorsdemotoctinpagesa. £ P D [ GF submenu

Add a submenu to your
navigation.

Settings ~
LABEL

Drop Down

URL

httpy/siteworks-demo.local/Zpage_id=4i

DESCRIPTION

< »

Navigation menu > Navigation > Drop Down

The link was removed and | clicked on Save to save the work. Drop Down no longer linked.
Screenshot 20

Screenshot 20

H @0 e Bl i« B
A

Navigati Block x
Welcome Groups Events Forthcoming Meetings ~ About ~ Contactus Training  Drop Down v favigation menu od

| < GE submenu

b Add a submenu to your
navigation.

+ Add block
ettings ~

LABEL

| Drop Down

URL

DESCRIPTION

P > The

Navigation menu > Navigation > Drop Down



site

usa Worksl . Page 11 of

When you preview the page now, Drop Down is there in the navigation menu, but it isn’t
active. The items below it are. Screenshots 23 and 24.

Screenshot 23

Anytown and District Edit site 7 Edit Page Hi, admin [ll ©

uda Anytown and District

Search

Welcome Groups Events Forthcoming Meetings About Contactus Training

Drop Down v

Blocks Page 1

Blocks Page 2 1s to stop Learning just
because they have finished working.”
The u3ais for people who want to keep active in mind and

body, enjoy socialising, and are no longer in full time
employment.

u3a Members also benefit from being able to join any of
the growing number of Interest Groups which cover a wide
variety of subjects. Some members join the u3a just to be
able to participate in our friendly Groups led by
knowledgeable and enthusiastic leaders.

— "N s x 3 .
!t m Latest Notices

u3a National Initiatives v

Edit site 7 ¢ Edit Page Hi, admin [l

Anytown and District

Welcome Groups Events Forthcoming Meetings About Contactus Training

Soarch H‘
Drop Down v

Blocks Page 1

Example blocks:
Media Block and Columns block.

siteworks-demalocal/wp-admin/



